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1. Obimme nosoKeHus

1.1 Hacrosmee IlomoxeHne ycraHaBiuBaeT HOPSLOK [ONyUeHUS, yderd, obpaboticu.
HAKOIICHUA ¥ XPAHCHHUS NOKYMEHTOB, COACPIKALIMX CBEAEHHS, OTHECEHHDIE K MEPCOHAbHBIA
naHHpM  paboraukos YYCCOKO «IlancHoHAaT Musocepane»» (nanee no Trekery -
Yupexaenue).

llon paorHukamn NoApasyMeBaiOTCs JIMIA, HUMEIOLIHE TPYAOBbIC OTHOLICHHS ¢
Yupexaenuem.

1.2 Leny nactosmiero [lonoxkenus - 3alUTa [EpPCOHATBHBIX JAHHBIX pabOTHHKOR
YupeskieHns OT HeCaHKIHOHMPOBAHHOIO J0CTYNA. [lepCoHaIbHBIE JAAHHbIE BCCIIA SIBIISIOTCH
KOHQUIEHLMANBHOMN, CTPOTO OXPaHAEMOI uHpopmanneH.

1.3 OcnosanmeM Juis paspaGoTku HacTosllero [lonoenus SBISIOTCH Koneruryims
Poceniickoit ®enepaunn, Tpymosoit kogexe Poccuiickoit Denepaunn, apyrue aehcTsylonie
HOPMAaTUBHO-NPaBoBble akThl Poccuiickoi Mejepaunn.

1.4 Hacrosmee IlonoxxeHne u wusMenenus K HEMY  yTBEPXKAAIOTCS  AMPEKTOPOM
Yupex/IeHus u BROLSTCA MPUKA30M 10 OCHOBHOM AesTenbHOCTH. Bee padoTHUKK Yupesicietius
JIOJIKHBI OBITh 03HAKOMJIEHE! IO/ IOMIHCH ¢ AAHHBIM [10M0KEHHEM H U3MEHCHHSIMH K HEM V.

2. IloHsiTHE K COCTAB NEPCOHAIBLHBIX AAHHBIX

2.1. Tloxy nmepcoHaIbHBIMH JIaHHBIMHU pabOTHHKOB MMOHUMAETCS HH(DOPMAILHS, HEOGXO UM
PadOTO/ATENMIO B CBA3H C TPYAOBEIMH OTHOIUIEHUSAMH U KaCAIOLLASICH KOHKPETHOro paboTHuiid.
TAIOKE CBEACHHs O (aKTax, COOBITHSAX H OOCTOSNTEILCTBAX JKH3HU paboTHHKA, 103B0/SIOLIHE
HCHTH()HLIEPOBATE €r0 JIMYHOCTD,

2.2 CocTas nepcoHanbHbIX JIAHHBIX pabOTHUKA:

- aHKeTa,

- apTobuorpadus;

- 0OpazoBanue;

- CBEJICHHS O TPYZAOBOM 1 00LIEM CTake;

- CBEIICHHS Q TIPe/IbIAYIIEM MecTe paboThl,

- CBELIEHHsI O COCTABE CEMbH,;

- IaCHOPTHBIE JaHHEIE;

- CBEJICHUSA 0 BOMHCKOM YueTe;

- CBEJIEHHUS ¢ 3apaboTIoi MiaTe COTPYIHHKA;

- CBEJIEHHS O COLIMANBHBIX JTBIOTAX:

< cneunam@oc:frb;

- 3aHMMAaemMas J0JKHOCTD;

- pazmep 3a1:!>a60THoi71 I1JIaThl,

- HAJIMYHe cﬂfﬂHMOCTeﬁ;

- aJIpeC MECTa JKHUTEJIbCTBA;

- IoMaluHKi TenedoH; N

- MECTO PabyTHI MK yueObl YICHOB CEMBH H POLCTBEHHHKOB!

- COZEpKaHue TPYAOBOIO NOrOBOPA;

- CONCIKAHKE ICKIapallny, 0/IaBaeMOH B HAJIOTOBYIO HHCIIEKLIHIO;

- IOLTMHHUKH W KONMH IIPHKA30B M0 JTHYHOMY COCTaBY;

- TMYHBIC 11g/1a U TPy AOBBIe KHH)KKH COTPYIHHKOB;

- OCHOBaHHS K IIPUKA3aM 110 IHYHOMY COCTABY;

- AR, ColepiKalliue MaTepHallbl 110 MOBBILICHHIO KBaTM(GUKALNWK H NEpenoiroToBKe
COTPYMHUKOB, UX|aTTECTALHH, CIYIKeOHBIM PACC/IEIOBAHMAM

- KOITMH OTHYETOB, HATIPAB/IAEMBIE B OPraHbl CTATHCTHKH;

- KOTIHKM JOKYMEHTOB 00 00pa3oBaHuH;
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TPYZLOBBIX 00s13aH
- hotorpady
2.3 Jannslg
H €JHHOE MECTO
craButcs, Pexu
o0e3InYnMBaHHs Y

3.1. B uen
PEJICTABUTEIIN
creayronme 061y

3.1.1. 00
UCKITIQYHMTENBHO
AKTOB, COOCHCTBI
obecreveHuss iy
BBIIOJIHAEMOH pa

3.1.2. Ilpu ¢
paboTtHuka paboT
TpynoseiM Kozen

3.1.3. Bee
MEPCOHAIBHEIE [
pabOTHHK noJDKe
MUCBMEHHOE COLJ]
HCTOYHHMKAX K CII
MOYYEHHIO T1ep(
CoIlacHe Ha UX II

3.1.4. Pabo]
paboTHHKa 0 erg
Clly4asx, Herocpq
cratbeit 24 Ko
obpabarbiBaTh g4l

3.1.5. Paca
padoTHHKa 0 @
JIEATENBHOCTH, 34l

3.1.6. Tlpu
HMeeT IIpaBa
UCKITIOYUTENIBHO
NOJYUYEHHUS,

3.1.7. 3aum
WM YTPAaTBI J10)J
YCTaHOBJIEHHOM (]

3.1.8. Pab6o
IOKYMEHTaMH Op

HOCTEH; _

1 ¥ MHBIC CBEICHUS, OTHOCSIIUECS K [IEPCOHANBHBIM JAaHHBIM paboTHH KA.
AOKYMEHTEI SIBJISIOTCS KOH(QHACHIIMATBHBIMH, XOTS, YUHUTHIBAA KX MACCOBOCT
00paboTKH M XpaHEeHHs, COOTBETCTBYIOUIMH TPH( OTPAHHUYCHUS HA X (¢
M KOH(HICHUHAIBHOCTH IEPCOHANBHBIX JIAHHBIX CHUMAETCs B CJIYUusN
JIM 110 HCTEUCHHHM 75 JIET CPOKa XPAHEHHS], €CJIM MHOE HE OINPEAEJICHO 3eAKOOM .

3. ObazannocTH paboroaareisn

1x obecriedenns npas U cBo00oj YeNOBEKa W IpaNIaHuHa PaGoTONaTCIL H ¢l O
1pd 00paboTKe mnepcoHANBHBIX AaHHbIX paboTHHKA 00s3aHbl COONIOMN L
e TpeboBaHus:

pabOTKA  MEPCOHANLHBIX  JAHHBIX PabOTHHKA MOKET  OCYILCCTBISNTLUH
B Le/IsIX oDecrieuenus coOMoAeHUs 3aKOHOB M HHLIX HOPMATHBHBIX MPABOBLI
i1 pabOTHUKAM B TPYLOYCTPOHACTBE, OOYYEHUU M MPOABIIKCHHH [0 caymbe.
[YHOW 0€30I1aCHOCTH palOTHHKOB, KOHTPOJSl KOMHYECTBA M KAYCC i
DOTBI M 00ECIIEUCHHUS COXPAHHOCTH UMYILECTBA;

peneneHuy 00beMa u conepikaHus 06pabaThIBAEMBIX TEPCOHATBHDIX JLali1ix
OAaTEeNb OIKEH PYKOBOACTBOBaThCA KoncTuTynmei Poccuiickoit Memepaliiis.
tcoM Poccntickolt Qenepaunu 1 unbIMU (eaepanbHBIMKU 3aKOHAMK:
[ICpCOHANEHbIE AaHHbIe pabOTHHKA CIEAYET IOJyuaTh Yy HEro caMoro. e
AHHBIC PabOTHMKA BO3MOYKHO [OYYHTH TOJNBKO Y TPEeThell CTOPOHLL 10
H ObITb yBeNOMJIGH 00 OTOM 3apaHee, H OT HEro A0KHO ObiTh OayUCHO
acue. Paboronatens noykeH cooOmMUTE paGOTHHKY O LENSIX, IPeANONarach b
bcobax M0IyYeH s IePCOHANBHEIX JAHHbIX, & TAKIKE O XAPAKTepe MOUIesaliliy
FOHJIBHBEIX HAHHBIX M IIOCJIEACTBHAX OTKaza pabOTHHKA JaTh TIMCHMCHOC
OJlyHEeHHE,

FOfaTeN: HE UMEET NpaBa [o/y4ars 1 00pabaThIBATE EPCOHAIBHDLIC Jalilibie

NOJIUTHUYECKHX, PEUTHO3HbIX M HHbIX YOWACHMSX M YacTHOM kH3nm, 13
PICTBEHHO CBA3AHHBIX C BOMPOCAMH TPYUOBBIX OTHOMIEHHH, B COOTRBCTCTRIN C0
petuTyunn  Poceniekoid @emepauuu  paGotomateib  Bhpase HOAVdTL bl
HHBIE O YACTHOM MKHU3HM pabOTHUKA TOJIBKO C €r0 MHCLMEHHONO COIIACH!:
fONaTeib HE UMECT NpaBa MoJy4arbh H 00pabaTeiBATE MEPCOHANBHLIE Jlatlfibie

[0 WICHCTBE B OOLICCTBEHHBIX YUPEKAGHHSIX HIM ero  mpodicoiosioil
HCKITIOYEHHUEM CITyHaeB, IPENYCMOTPEHHBIX (heaepalibHbIM 3aK0HOM:

[IPHHATHH DELIEHHH, 3aTPArHBAIOIIMX HHTEpPeChl paboTHHKA, PaGOTOMLTC, 11¢
OCHOBBIBATBCS ~ HA  [EPCOHAIBHBIX  JAHHBIX  PAbOTHHKA.  [1OJVUEHIILIN
B pPE3ynbTaTC MX aBTOMATH3UPOBAHHOH 00pabOTKH WM HAEKTPOHHOI

Ta MEPCOHANBHBIX JAHHBIX PaDOTHMKA OT HEIPABOMEDPHOTO MX HCITON® 0B
DkHa ObITh obecrieyeHa paGOTOAATENEM 3a CYET €r0 CPEe/CTB B ops/iLe.
heIepabHBIM 3aKOHOM;

THHKH W MX [PENCTABHTENH HO/DKHBL OBITh O3HAKOMIICHBI MO PACHMCKY
FAHHU3AIHH, yCTaHABIMBAIOIMMH MOPAI0K 00paboTKi NePCOHaNbIBIX JLiiiihix

palOTHHKOB, a Taoke 06 HX IpaBax u o6A3aHHOCTAX B ITOH 06/IACTH:

3.1.9. Pado
TalHLL.

THHKH HE€ MOOJIXKHBI OTKAa3bIBATHCH OT CBOUX IIpaB Ha coxpaHeHnue M 3TN

4. OGsizanHoCTH PaboTHHKA




4.1. TlepenpBath paboromaTemo uaH ero NPEACTABUTENIO  KOMIIICKC JIOCTORCPHDBIN.
AOKYMCHTHPOBAHUBIX TEPCOHANIBHLIX JAHHLIX, COCTAB KOTOPLIX  ycTanoBieH | pyiloBbin
konexcom Poceuiickoit Meneparinu.

4.2. CBOEBPeMEHHO B pasymHbIi CPOK, HE€ IpeBBILIAIOWMA S paHell, coobuals
paboTtonaTeso 06| H3MCHEHUH CBOUX [I€PCOHAJIBHEIX JaHHDIX.

3. IlpaBa paGornuka

5.1. Ha mopnyio unbopmaumio o csoux TIEPCOHANIBHBIX JIAHHBIX M 0OpaboTke ITHX
JAHHBIX.

5.2. Ha cBoGoansiif Gecriatpiii AOCTYI K CBOUM [EPCOHANBHBIM JAHHBIM, BKIIOUAS 1[50
Ha IoNyHenue kQuui m000H 3anucH, cojepiKaliell MepcoHaNbHbIC Aaiipie COTPYAHHKA, 3
HCKILIOUYCHHUEM CJIYYaeB, IPeAyCMOTPEHHbIX 3aKOHOIATeIbCTBOM Poccuiickoit ®epepattin,

5.3. Ha onpeienenne croux mpejcrasurencii JULA 38U TBl CBOHX NEPCOHANBLHBIX JAaHIbIX.

5.4. Ha goctyn oTHocsmmmes HEMY MEIHLIHUHCKHM JaHHBIM C MOMOLILIO MEAHLLMHCKO! 'O
CICLHANKCTA [0 CBOEMY BHIGODY.

5.5. Ha tpgbosanne 06 wuckmouenuu wim HCIIPABICHHH HEBEPHBIX MM HEHOJ LI
HICPCOHAIILHBIX NGHHBIX, @ TalOKe MaHHBIX, 00pabOTAHHbIX C Hapyliennem tpeGosarinid, |lpu
OTKa3e paboTonATE s HCKITIOYUT UTH HCTIPABHTE NEPCOHANILHBIE IAHHBIE COTPY/IHHKA OH HMCU]
1PABO 3aABUTH B I[MCEMEHHOH YOpMe paGoTOAATENIO O CBOEM HECOMTACHH C COOTBETCTBYIO[H]
000CHOBaHHEM TAKOro Hecornacus. IlepcoranbHeie fannEle oneHouHoro Xapakrepa paboTiinig
UMCET IPaBO NOMQUIHHUTE 3aABICHUEM, BRIPAXKAIONIAM CI'o COOCTBEHHYIO TOUKY 3peHHs.

5.6. Ha Tpefosanme 06 wussemenny paboTonaTenem Bcex i, KOTOPLIM pance GhLii
COOOLIEHBI  HeBepHLIe HIIM HCIIOJIHBIEC  [1EPCOHAJILHBIE  JAHHDIC pabotHuka. 060 peex
HPOHSBEICHHBIX B|HUX HCKTIOYCHHSX, HCIIPABIEHHAX WK NOIOJIHEHHSAX.

5.7. Ha o6jkanosauue s Cya mMOOBIX HENpPaBOMEPHBIX AEHCTBUMH Hin OeseicTBns
paboTonarens npy 06paGoTke u 3amuTe ero NEePCOHAILHBIX AAHHBIX.

6. CGop, oGpaborka u xpanenue 1EPCOHANLHBIX AAHHBIX

6.1. O6pabgrka mepconambHbIx JAHHBIX pabOTHHKA — 370 NONyYyeHnue, XxpaHenue,
KOMOMHHpOBaHMe,| Hepeaya WM JioGoe APYTO€ HCIONB30BAHHE MEPCOHAMBHBIN AHIbI\
paboTHHKa.

6.2. Bee NICPCONANILHbIE NaHHble pabOTHHKA clefyer NoJayvaTk y Hero camoro. L
lIEPCOHANBLHBIE  JdHHBIE paGOTHHKA BO3IMOIKHO ONYYUTE TONBKO Y TPETHEH CTOPOHLL. T
PaboTHUK JlomKeH GbITh YBEAOMIIEH 00 3TOM 3apaHee U OT Hero M0IDKHO GbiTe MOAYYUCH O
[IHCBMEHHOE COTyIacHe.

0.3. Paboromarens nomxen coo0uTE paGOTHHKY O LesX, NPEANONAraeMblX HCTOYH HIKIN
H CIOCODAX TIOMYULHHUS IEPCOHANBHEIX AGHHBIX, 2 TAKKE O XapaKTepe MOMNEHAIUMX MTONYUEH IO
lIEPCOHANIBHEIX JaNHBIX U MOCIENCTBHIX OTKA3A PabOTHHKA JaTh HCEMEHHOE COrNACHe 1id
I0JIy4eHHe, N

6.4. PaGoTHuk penocTasnger  paboTonarenio AOCTOBEPHBIC  CBeNieHHs o  colic,
Paboronarens [IPOBEPACT  OCTOBEPHOCTL  CBeAeHUiT, CBepas AaHHBIE, NpPeaOCTaBICH HbIC
paboOTHHKOM, ¢ MMeomMucs Y pabOoTHMKA JOKYMEHTAMM. Ipenocrariienne paGornnkon
MOJIOYKHBIX I[O,KyLIGHTOB WK JIOXKHBIX CBCACHHH NpPU MOCTYIUIEHHM Ha padoTy sIBIsICTCS
OCHOBAHHEM ULl PACTOPIKEHHUS TPYI0BOrO IOroBopa.

6.5. Ilpn HOCTYIUICHHH Ha paboTy pabOTHUK 3anoHser AHKETY W aBTOOHOrpaduio.

6.5.1. Amxela npejcrasnser co6o IEPEYCHE BONPOCOB O NEPCOHANIBHBIX AN
paboTHuKa. ?

6.5.2. AHkela samommsercs pPabOTHUKOM camMOCTOSTENBHO. [pu samonnenun aricern
Pa0OTHUK JIONKEH| 3alOJHATh Bee ee rpadbl, Ha BCe BONPOCH! JARATH [10J1HLIe OTBEThLI. He
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Ml I SaScpKMBAHES, NPOYCPKOB, MOMAPOK. B CTPOTOM COOTBETCTBI |

{ic CONCPRATECA B €10 IHYHBIX JOKYMEHTEX.
gomorpadEs — MOKyMEHT, CONCPKAINMH OMHCAHHE B XPOHOJNOMMHCCK

HOCICAOBATENEHOCTH OCHOBHBIX 3TalOB XXH3HH H AEATE/IIbHOCTH NPUHHMAaEMOro paboTHHKE.
6.54. AsrtpOuorpadus cocrtaBiasercss B IIPOH3BONBLHOH Qopme, 0e3 nomMapox

HCIPaBJICHHH.

6.5.5. Ankera u aBToOHorpadus pabOTHHKA XpaHUTCH B JHYHOM Jjiene paboTimka. 13
JAHYHOM JIeNIe TaKKe XPaHATCA HHBIE JIOKYMEHTHI IEPCOHAIBHOIO YHETa, OTHOCHIIHCCS K
NEPCOHAIBHBIM IdHHLIM pabOTHHKA.

6.5.6. JInuy
pabory.

0e neno pB.GOTHHKEl O(bOpMHH@TCH [MocC/IC M3JaHHUdA TMpUKaza o IpHeMe Ha

6.5.7. Bce npKYMEHTEI THUHOTO JleJ1a TOJALUKBAIOTCA B 00JI0OKKY 00pasia, yCeTanoBiciinoro

Jena.
6.5.8. K ka»
4x6.
6.5.9, Bee
XPOHOJIOTHYECKOM
6.5.10. ﬂ”qﬂ
M3meHenus, BHOQ
JIOKYMEHTAaMH,

7.1. llpu mey
ciieayrouue Tpedq
- He cooOLug
coryiacus  paboTH
IIPEAYIPEKICHHSA
(benepanbHBIM 3aK
- He coo0
MUCBMEHHOTO COTJ
- [Ipeaymnpen
JIaHHEIE MOI'YT OBI
OT 3THX JIHL IO
epCOHaNbHBIE

- B opraHuzanud. Ha Heil ykasbiBaioTes (amuius, UMsl, OTYECTBO PAGOTHUKA, HOMED JHUHOI

(IOMY JIHYHOMY Jeily npuiararotcsi ae (otorpadun paboTHUKA pasmepon

JIOKYMEHTBI, [MOCTYMAIOIME B JHYHOE A0,  DACHONaralores s
MOpSIIKE.
10€ JIENIO BEAETCS Ha NPOTHKCHUH BCCH TPYAOBOH AEATENLHOCTH paboTiuK.
MMBIE B JINYHOE OEJI0, AOJUKHBI OBITh NONTBEPXKAEHBI COOTBETCTBYIOLLHM I

7. Ilepenaya nepcoHaabHbLIX TAHHBIX

DE/aue MMEPCOHANBHBIX AAHHBIX pabOTHUKA pabOTOMATENb JAOMKEH OBV T,
BaHHUS!

ITb MEPCOHAIbHBIC JaHHble PabOTHMKA TPeThell cTopone 63 MUCLMEHOro
[AKa, 3a MCKJIIOYCHHEM CIy4aeB, KOIAa 9TO HEOOXOMMMO B ilelisix
YTPO3bl XKH3HH U 30pOBbs PabOTHHKE, & TAKKEe B CIYYaAX, YCTAHORICHI LY
DHOM;

ATE NEPCOHAJIBHLIE JaHHblE Pab0OTHHKA B KOMMEPUECKUX LEsIX O¢3 ¢l
acust;

ITb JIML, NOJIyHAKIUHX MEPCOHANbHbIE JaHHBIE PabOTHHKA O TOM, YTO T4
b UCIIONE30BaHB] JIMIIL B UESX, JUIA KOTOPBIX OHU COOOIIEHLI, U TpeDona 1,
UTBEPICACHHS TOrO, YTO 3TO mpaBuno cobioneHo. Jlkua, nojydaronie

MaHHBIC  pa0oTHMKa,  oO0s3aHbl  COOMIOAATH  PEKHM  CEKpeTHOCT

(xoHDUAEHIMATEHOCTH). JaHHOE [0/103KEHHE HE PACTIPOCTPaHseTCs Ha 00Men [IEPCOHAILHbIMI!
JaHHBIMH PA0OTHHKOB B MOPSIAKE, YCTAHOBIEHHOM (edepalbHbIMK 3aKOHAMM:
- paspewaty JAOCTYN K MEPCOHAJBHBIM [aHHBIM pPaOOTHHKOB TONLKO CHELMaAILII0

YIOJIHOMOYCHHBIM
T¢€ NCPCOHAIBHBIC
(byHKLHH;

JiMuaM, TIIpH 5TOM YKal3aHHBIC ML JOKHBI UMETH [paBoO MoJy4aTh TONLKO
JaHHBIE paGOTHI/IKEi, KOTOPEIC HCOOXO0AUMBI AJIsL BBIMOJHEHWU A KOMKPCTHLIN

LS

- HE 3alpaluyBaTh HHOOPMALMIO O COCTOSHUU 3M0POBLA PAOOTHHKA, 38 UCKITIOUCTIMEM TCN
CBEACHHH, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOMKHOCTH BBIIOIHEHHS PAGOTHHKOM TPYLOL0

(hYHKIHY;
- Iepe/1aBath

NEPCOHAIBHLIC dHHbIE pa60THHK& MpeaCTaBHTEIIAM paGOTHHI\’DB B HODSJIKC.

yCTaHosneHHOM TpynoBeiM KonekcoM P®, W OrpaHHYMBATL 9TY HHOOPMALIMIO TONLKO TCMl
NEPCOHAIBHBIMK JIaHHBIMH PabOTHHKA, KOTOPBIE HEOOXOMUMBI AMS BLITOJIHCHMs YKa3aH HLIN 1

[IPEACTaBHTECIAMH

ux QyHKimit.

8. JloeTyn K 1nepeoHaNbHBIM AAHHBIM PaboTHHKA
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8.1. Buytpeuuit noctyn {(A0CTYN BHYTPU Opranusanum), 11paBo JA0CTYIA K MEPCOHallbH I
JlAHHBIM pabOTHUKA UMEIOT:

- FCHEPANTLHBIN JIHPEKTOD;

- PYKOBOIMTENE ['pynnn! ynpassenns nepcoHanom (oTmena kagpos);

- PYKOBOIHMTENH CTPYKTYPHBIX noapasnenenut (HenapramentoB, otnenos n TUL) o

HallpaBJICHHK) g

eITEJILHOCTH (,EI,OCT}/H K JIHYHBIM [JAHHBIM TOJILKO p&6()THH£{L)B CBOCHO

[OAPA3NCIICHHUS) [0 CONIACOBAHMUIO ¢ FeHEPaIbHbIM JIMPEKTOPOM;

Ipyd  1ep
NEPCOHANIBHBIM ]
COIJIACOBAHHIO C T
- COTPY/JIHH
KOHKPETHBIX (yH]I
- caM paboT]

8.2. Buemny

K gueny m
OTHECTH rocyaapc
- HAJIOTOBLIE

- IpaBoOXpay

- OpraHkl ¢4

- CTPaxoBble

- BOEHKOMAT

- Opramsl coi|

- IEHCUOHHb

- oJipasieJig

8.3. Jlpyrue
MOTYT OBITh Iipen
OpraHM3aLuH, ¢ My

c

C

IN

T
fal

€

IPEAOCTaBACHBI P
camoro paGoTHHK
OpraHU3alu0 ¢ If
COrNacus.

.

9.1. B uessy
pabOTHHKOB oprap
XPaHCHHUIO JIaHHOIf
OCYLIECTBISIIOLIMM

b1,

DACTBCHHHKAM MM YMEHAM E€ro CeMbH TOJBKO C MHCHMEHHOI'O paspel

HCbMEHHLIM 3aMIpOCOM 0 pasMepe 3apaboTHOH ATl paborHuka O

Y JTAHHYI0 paboTy B COOTBETCTBHH CO CBOHMM CIY>€OHBIMU 00s3aH]

BOLE | W3 O/HOrO CTPYKTYPHOTO MOAPA3JENECHHS B Jpyroe JAOCTYI K

\

AHHBIM pa6OTHHKa MOXKET HMETh PYKOBOAHMTECIE HOBOIQ NnoapasaeileHus 1o

HEpaJIbHBIM HUPEKTOPOM;

<1 OyXTanTepuu - K TeMm JaHHLIM, KOTOPBIE HEOOXOJNMMBI IS BLINOAICH S
(LM,

THK, HOCHTEJIb IaHHBIX.

i Jocrym.

ACCOBBIX TNOTpEOMTENEHl NEPCOHANLHBIX NAHHBIX BHE Yuapexwaerus Moo

BEHHBIE H HETOCYAapCTBEHHBIE (JYHKUHOHAJBHbIE CTPYKTYpBbI:

HHCIICKIIHH,
IATCIIBHEIC OpTraHkbI;

MCTHKH,
IeHTCTBA,

2

HaJIBHOIO CTpaxoBaH 1552

(GoHDI;

HHA MYHUIUIATBHLIX OPraHOB YIIPaBJIEHH .
opranusanuu. CeeneHust o paboTaroliem COTPYIHHKE WJIM yKe YBOJICHI!
PCTABJICHLI APYTOW OPraHU3aliy TONBKO C MUCBMEHHOIO 3anpoca Ha 0O
UIIOJKEHHEM KOIMH 3asBJIeHUs paboTHEKA,

8.4. POACTBEHHMKM U YieHp cemeH. [lepcoHanbible nanHble

UM

dHIKY

paboTHuka mMoryr Ouiii,
ICH i

B cnyuae passona 6nisiuas Cynpyra (Cynpyr) HMeIOT Mpagso 0bp

e3 ero

9.3amuTa MepCoOHATBLHBIX AAHHBIX padoTHHKA

00ECIEUCHHS COXPAHHOCTH H KOH(DHICHIMAIDHOCTH MEPCOHAIBHBIX 11N
H3dLUMH, BCE OMepauuu no ohopmieHuio, (GopmupoBannio, Beaeio
MHGOPMALMY [I0JKHBI BBITONHATLCS TONBLKO paboTHUKaMu Yy

PEALHHSI.
1OCTSIMH.

38.(1)HKCHPOB3HHBIMH B UX IOJDKHOCTHBIX HHCTPYKIIMSIX.

9.2. OTBeTEI
KOMIIETEHIIHH M ]
OpraHu3alliy W B
MEPCOHATBHEIX CBE

9.3.

paboTHUKOB que*KﬂeHm, 110 Tele

9.4, Jlnuyapre
Yupexaenus, xp

PCAOCTABJICHHBIX MOJIHOMOYMH JAIOTCS B IMUCEMEHHOH ¢

d THCbMEHHEIE 3allpOCEI ApYyrux opranusauui u YUpCIHKACHUHN B HPCAeiiax mx

bopme. na Gnaiie

TOM  00BEME, KOTOPHIA [03BONAET He pasriialiaTe  H3AHLIHUE  00hLey

|

ACHHH 0 paboTHUKAX Y upeKeHus.
[lepenaua

HH(pOpMaLHK, conepikamieil

CBCIACHHS O TMEPCOHANBHBIX AL
dony, dakcy, snekTpoHHOR NoYTe 3arpetaercs,
AGNa U JIOKYMEHTBI, COLEPXKALINE MEPCOHATLHBIE AAHIHbe paboTHHKO!

ATCA B 3anupalowuxes wkadax (ceiidax), oBecrneunpaomnmx 3aLMTY 01

HeCElHI{LIHOHHpO BaHHOI'O IOCTyIIA,

9.5. IepcoHanbHrie KOMIILIOTEPEI, B

JIOTDKHEBL OBITE 24111

KOTOPBIX coaepxarced NepCcoHaNbUbIC Al bIC.

IEHBI [IAPOJIIMHU TOCTYTIA.
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0. Ome,q,.meﬂﬂocn 3a pasriaiieHne HHQPOPMAUMH, CBA3AHHOM ¢ ePCOHATLHLIMI|
{ JaHHBLIMH PAa0OTHHKA

10.1. JIuna) BHHOBHI:IE! B HApyLICHHH HOPM, PEryJHPYIOWHX Nojyyenue, o0padorky i
: nepcc)HanLHLIxs,uaHHblx paboTHHKA, HECYT NHCLHILIHHAPHYIO, AAMUHUCTPATUBHYIO,
TaHCKO-IIPagOBYIO i WIH  YroJIOBHYI0  OTBETCTBEHHOCTH B CQOTBETCTBHM ¢
oxatenscTBpM Poccmiickoit Oepepanu,
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- ok EBUK ABOM IMPEKTOPA
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« "_69 W 2017 r. Ne

INOJIOKEHUE
O 3AIIMTE NTEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

r. Kypck
1. OBLIHE ITOJIOKEHHMS

1.1. Hacrosmee ITonoxenue pa3paboTaHo B LEJsAX 3alUUTHI IEPCOHAIBHBIX JaHHBIX
paboraukoB UY CCOKO «Ilancuonar «Musocepaue.

1.2. Hacroamee Ilonoxenue pa3paboTaHo B COOTBETCTBHH ¢ TPeOOBAHUSAMH
Tpynosoro konekca PO, ®eaepanpHoro 3akona ot 27 uiojs 2006 r. Ne 152-d3 «O
NEPCOHAIBHEIX JaHHBIX U ONpeensieT cucTeMy 00paboTKU U 3alIUThl EPCOHABHBIX
JAHHBIX PaOOTHUKA, MTOJIyYEHHBIX B IPOLIECCE XO3AMCTBEHHOMN JEATENBHOCTH 1
HEOOXOJUMBIX B CBSI3U C TPYAOBEIMH OTHOIIEHUSMHU.

IlepconankHele JaHHEIE paOOTHHUKa-UHpOpMaLKs, HeoOXxonumas paboToaaTeo B
CBS3H C TPYXOBBIMY OTHOLIEHMSIMHU U Kacalolasicsi KOHKPETHOro paboTHHKaA.

O6paboTka nepcoHATBHBIX JaHHBIX PAOOTHHKA MOJTyYeHUE, XPaHEHHE,
KOMOMHMpOBaHUE, Iepefada WiH JIrodoe Ipyroe UCMoIb30BaHHe TIEPCOHATBHBIX
TAHHBIX paOOTHUKA.

2. IEPEYEHB JOKYMEHTOB U CBEJAEHUI1, COIEPKAIIIUX ITEPCOHAJIBHBIE JAHHBIE
PABOTHHKA

2.1. B cootBercTBuM ¢ TpynoBeiM kogekcoMm P® nuiio, nocTynaroiiee Ha pa60T§ B
YYCCOKO «ITancuonar «Muiocepauey, NpeabsBiseT paGoTOAATENIO CleyIOLINE
JOKYMEHTBI, COAEpKalie ero IepCOHAbHBIE JaHHBIE!

-[IaCTIOPT UJH JPYTIOH JOKYMEHT, YAOCTOBEPSAIOLLUHI JINYHOCTD, KOTOPBIHA COJICPIKUT
CBEJICHHSI O €TO IACIOPTHHIX JNaHHBIX, MECTE PETUCTPALIMH(MECTE KUTETLCTBA),
CEMENHOM TIOJIOKEHHUH

-TPYJIOBYIO KHIIKKY, KOTOpasi COLEPKUT CBEIEHUS O TPYJOBON esATEIbHOCTH
paboTHHKa;



-CTPaaxoBOe CBUJIETENILCTBO 00SA3aTENLHOIO EHCUOHHOIO CTPaxOBaHusl, KOTOPOE
CONEPKUT CBEACHUS 0 HOMEPE U CEPUM CTPAXOBOIO CBUAETENILCTRA;
-CBHJICTENIBCTBO O TIOCTAHOBKE Ha YYET B HAIIOTOBOM OPraHe, KOTOPOE COACPIKUT
CBeAeHHs 00 HHACHTHOUKAIHOHHOM HOMEPE HAJIOrOILIATUIIBIIMKA,

-TOKyMEHT 00 00pa30BaHMU, KBATU(PUKALNT WITH HATHUWK ClIELIMAIIbHBIX 3HAHHI,
COJIEpIKaIlUi CBeIeHUs 00 00pa30BaHUM, PO ECCUH;

-IOKyMEHTBI BOMHCKOI'O y4yeTa, KOTOPBIE COAEPIKAT CBEJIEHUs O BOMHCKOM yueTe
BOCHHOOOSA3aHHBIX U JTHII, MOJIEXKAIIMX PU3bIBY HAa BOSHHYIO CITykKOYy.

2.2. B mepeyeHs JOKYMEHTOB M CBEICHHM, COAEPIKAIINX MIEPCOHANILHBIE JaHHBIE,
BKJIFOYAIOTCS:

-TPYIOBOH JOTOBOD;

-CBEJICHHS O COTOSHUU 3/10POBBSI:

-CBEJICHHUSI 0 3apaboHOii IIaTe.

3. OBIIUE TPEBOBAHUS ITPH OGPABOTKE ITEPCOHAJIbHBIX JAHHBIX U
I'APAHTHUH UX JAIINUTHI

3.1. ObpaboTka HepcoOHANBHBIX JAHHBEIX paGOTHHMKA OCYIIECTBIISIETCS UCKIIHOUUTETBHO
B LEJIX 0DecreYeHus 3aKOHOB U HHBIX HOPMATHBHBIX [IPABOBLIX aKTOB, COAEHCTBUS
pabOTHHUKY B TpydOYCTpOHCTBE, 00YUEHHUS U NPOABUKEHUS 110 Clyk0e, obecredeHus
JINYHOM 0€30I1aCHOCTH pabOTHUKA, COXPAHHOCTH UMYIIECTBA, KOHTPOJIS KOJMUECTRA U
Ka4yeCTBa BELINOJIHICMOM paboTEHL.



